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	BBN Social Walks Secretary
 Role Description 
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The Social Walks Secretary is responsible for developing, maintaining and promoting a varied and engaging programme of walks for the group. The aim is to deliver a programme of walks for the enjoyment of our members. This role supports both new and experienced walk leaders, ensures high‑quality information is available to members, and contributes actively to the committee.
Responsibilities
· Encourage members to lead walks and help maintain a full and diverse walks programme.

· Support new walk leaders by offering guidance in planning, organization and leading their first walk, including arranging on the day assistance if needed.

· Encourage experienced walk leaders to continue to offer walks. 

· Create and maintain the annual Available Walks Dates schedule on the Website, including group events.

· Enter the details of new walks on the website, having gathered the information using the New Walks Details Template.

· Support and, where appropriate, help coordinate multi-day walks of long-distance paths including identifying leaders and arranging transport.

· Keep a tally of all walk leaders over the year for the Walk Secretary’s report to the AGM and for the “Leader of the Year” award.

· Regularly review the walks data for discussion at committee meetings and the AGM.

· Deal with last-minute changes such as walk cancellations or alterations due to weather or other circumstances. Communicate any changes to members.

· Participate as an active member of the committee and attend meetings online.
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